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MNOJIO’KEHHUE
OB YUETE, XPAHEHUH, BHIJTAYE U IEPEJAYE B APXUB
KYPCOBBIX PABOT (KYPCOBBIX ITPOEKTOB),
BBIITY CKHBIX KBAJIMOUKAIIMOHHBIX PABOT
(JUIIVIOMHBIX PABOT, JUIIJIOMHBIX ITPOEKTOB),
JOMAIIHUX KOHTPOJIBHBIX PABOT U OTYETOB I10 ITPAKTHUKE

1. O6mue moJioxkeHHs

1.1 Ionoxenue 06 yuére, XpaHEeHHH, BbIIa4e U Iepeladye B apXHB KypCOBEIX paboT (Kypco-
BBIX IIPOEKTOB), BBIYCKHBIX KBAIH(HUKAIMOHHBIX PabOT (IUIIIOMHBIX PabOT, IMIUIOMHBIX MPOEK-
TOB), JOMAIIHMUX KOHTPOJIBHBIX pab0T M OTYETOB MO npakTHke (aanee — [lonoxeHue) pazpaboraHo
B COOTBETCTBHUH C:

- ®epnepanbHbIM 3aKOHOM Ne 125-®3 ot 22 okts6ps 2004 r. «O6 apxuBHOM zaese B Poccuii-
ckoit Denepanuny;

- IIpukazom ®enepabHoro apxuBHoro areHTcTBa oT 20 mekabps 2019 r. Ne 236 «O6 yt-
BepXkIeHUU [lepeuHst TUIOBBIX yNpaBIEHYECKUX apXHUBHBIX JOKYMEHTOB, 00pasyrolIuXxcs B Mpo-
1iecce AEATeIbHOCTH rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJIEHHs U OpraHu3a-
Ui, C yKa3aHHEM CPOKOB HX XPaHEHHUA;

- Ycrasom HAHUIIOY CKT «3nanue» (nanee — TEXHUKYM).

1.2 Hacrosiuee Ilonoxenue onpenenser npaBuia yuéra, XpaHeHHs, BbIIaud U Iepenadyy B
apXMB KypCOBBIX pabOT U BBINYCKHBIX KBAJIM(MHUKALMOHHBIX pabOT (AUIIJIOMHBIX paboT, IUTIOMHBIX

IIPOEKTOB) B TEXHUKYME.

2. Ilopsigok yuéra H XpaHeHHUS KYPCOBBIX padoT (KypCOBBIX IPOEKTOB)
2.1 PykoBoauTens KypcoBoi paboThl (KypCOBOTO MPOEKTa) B JIByXHEAENbHBIH CPOK Mocie
3aIlUThl CIAET MO BEIOMOCTH KypCOBBIE pabOThl METOAMCTY-OpraHu3aropy ydeOHOro oraena Ha

XpaHEeHHe.



2.2 KypcoBele paGoTel (KypcoBbIE MPOEKTHI) JOJDKHBI ObITh 3aperHCTPHPOBAHBI B XKypHAJIe
PErHCTpaIi KOHTPOJIBHBIX U KYPCOBBIX paboT.

2.3 KypcoBbie paboTel (KypcoBbIe NMPOEKTBI) XPAHATCS B y4eOHOM OTIENE B HEAOCTYITHOM
JUIsL TOCTOPOHHMX JMIl MecTe. OTBETCTBEHHOCTh 3a HajJexallee XpaHEHHE KYpCOBBIX paboT B
y4e6HOM OTZeJie HECET METOAUCT-OpraHNu3aTop.

2.4 Tlo oxoHyaHMM y4yeOHOrO roJa KypcoBble paboThl (KypcOBbIE IPOEKTHI) MEPENAIOTCS MO
aKTy Ha XpaHeHHue B apxuB TexHukyMma ([Ipunoxenue).

2.5 Kypcossle paboThl (KypcOBbI€ IPOEKTBI) XPAHATCS. B apXHBE TEXHUKYMA 0 OKOHYAaHHUS
00y4YeHHs IPYIIEI, MOCNIE Yero CIMCHIBAIOTCA [0 aKTy M YHHYTOXAIOTCSA B MOPAJKE, YCTAHOBJICH-
HOM COOTBETCTBYIOLIMM HOPMATHBHBIM JIOKAIBHBIM aKTOM TeXHHKyMa. KypcoBeie paGoThl (Kypco-
BbI€ IIPOEKTHI), 3aHSBIIKE [IPU30BBIE MECTA HA KOHKYPCE, XPaHATCS B TeUeHHE 5 (IISATH) JIET, O 4eM

IIPOU3BOUTCS 3AMUCH HA TUTYJILHOM JINCTE KYPCOBO# paboThI (KYpCOBOTO MPOEKTA).

3. Ilopsimok y4éTa M XpaHeHHs BBITYCKHBIX KBATHQHKANMOHHBIX padoT (IUIJIOMHBIX
paboT, TMIIOMHBIX IIPOEKTOB)

3.1 Cekperapb rocy1apcTBEHHON K3aMEHALMOHHOW KOMHCCHH B OJHOIHEBHBIH CPOK MocIie
3alUTHI CAACT BHITYCKHBIE KBATH(HUKALHOHHbIE pa0OTHI (AHIIIOMHbIE pabOThI, AUIJIOMHBIE IIPOEK-
TBI) METOJUCTY-OPraHU3aToOPy Y4eOHOro OTAEA.

3.2 BoimyckHble KBanH(HKAIMOHHBIE PabOTHI (AUILUIOMHBIE PabOTHI, AUILIOMHBIE MPOEKTHI)
JOJDKHBI OBITH 3apETMCTPUPOBAHBl B KHHT€ PETMCTPALUH BBINYCKHBIX KBAIM(UKAIMOHHBIX paboT
(IMMIOMHBIX paboT, TUITIOMHBIX IIPOEKTOB).

3.3 Ilo oxoHYaHHM y4eOHOTO roja BHIITYCKHbIE KBATU(PUKALUOHHEIE paboOTH (MITIOMHBIE
paboTBI, UIIOMHBIE IIPOEKTHI) IIEPENAIOTCS IO aKTy Ha XpaHEHHE B apXUB TEXHUKYMA.

3.4 BoiyckHble KBaTH(HKAIMOHHBIE PabOTHI (AHILUIOMHBIE pabOTHI, UIIOMHBIE IPOEKTHI)
XPaHATCS B ApXUBE TEXHUKYMa B TEYEHHE 5 (IIATH) JIET, 10C/IE YEro CIUCHIBAIOTCS M YHHYTOXKAKOT-
Cs 110 aKTy B IOPSJKE, YCTAaHOBJIEHHOM IIYHKTOM 5 HacTosiuero IlonoxxeHus. BoinyckHble KBanu-
¢ukanronHbBle PabOTHI (IUIIOMHBIE PaGOTHI, AUIUIOMHbIE MPOEKTHI), 3aHSABIINE NMPHU30BbIE MECTa
Ha KOHKYPCE M HUMEIOLIHE IIEPCIIEKTUBY UX BHEJAPEHHS, XPaHATCS IMOCTOSHHO, O YEM MIPOM3BOIHTCS
3aliCh Ha THTYJIBHOM JIMCTE BBIMYCKHOM KBaIM(pUKALHMOHHON paboThl (IMIUIOMHON paboThl, aH-

IUIOMHOTO IIPOEKTA).

4. Ilopsinok BbIIAYH KYPCOBBIX Pa0oT (KypCOBBIX POEKTOB) H BBIIIYCKHBIX KBAJH(U-
KAIHOHHBIX paboT (IMIJIOMHBIX PadoT, AUIIOMHBIX POEKTOB)

4.1 KypcoBele paboThl (KypCOBBI€ MPOEKThI) BHIAAKOTCS:



- JUIS MCIIOJIB30BaHMs OOYYarOIIUMUCS Ha OCHOBAaHWHM 3asBJICHHS OOYyYaloOLIErocs ¢ BH30M
3aMECTHUTENIS TUPEKTOpa Mo yueOHO-MeToquuecKoi paboTe;

- i1 MCTIOJIb30BAHUS MPENoJaBaTeNIIMi Ha OCHOBAaHUHU CIyK€OHOH 3alMCKu MpernoaaBaTe-
JIs ¢ BU30M 3aMECTHUTENIsl AUPEKTOpa Mo yuyeOHO-MeTOAHUECKOi paboTe.

4.2 KypcoBble paboThl (KypcOBBI€ IIPOEKTHI) BBIIAIOTCSA HAa CPOKH, HE MPEBBHIIAIOIINE OJUH
MECHII.

4.3 BeimyckHble KBATH(UKAIIMOHHBIE pabOTHI (JUIJIOMHBIE pa0OThI, TUIJIOMHBIE TPOEKTHI)
BBIJIAIOTC:

- IS UCTIOJIb30BaHMS BBITYCKHMKaMH Ha OCHOBAaHHHU 3asBJIEHHUS BBITYCKHHKA C BHU30H 3a-
MECTHUTENS JUPEKTopa 1o y4yeOHO-MeToanYecKoit paboTe;

- JUISL HCTIOJIb30BAaHHUS IIpeTofaBaTeNsiMi Ha OCHOBAHUU CIIy>kKeOHOM 3aluCKH IpenojaBare-
JISL ¢ BU30H 3aMECTHUTENIs AUPEKTOpa Mo y4eOHO-MeToInYecKoi pabore.

4.4 BoinyckHble KBTH(HUKAIMOHHBIE pabOThI (AUIIJIOMHbIE PaOOThI, AUIUIOMHBIE TPOEKTHI)

BBIJAKOTCA HAa CPOKH, HE IIPEBBIIAONIUE OJUH MECALL.

5. Ilopsanok mepegadyud KypcOBBIX pafoT H BBINYCKHBIX KBAJIH(HKAIHOHHBLIX padoT
(IMMJIOMHBIX padoT, IUNIOMHBIX IPOEKTOB) B APXUB

5.1 KypcoBeie paboTsl (KypcOBbI€ MPOEKThI) U BBINYCKHbIE KBaIM(PUKALMOHHBIE PabOTHI
(TurutoMHBIE pabOThI, TUIUIOMHBIE IPOEKTHI) MOAJIEXKAT IIepeiade B apXHUB TEXHUKYMA.

5.2 INepenava KypcoBbIX paboT (KypCOBBIX IPOEKTOB) H BBITYCKHBIX KBATH(HUKAIIMOHHBIX pa-

00T (IUIIOMHBIX paboT, TUIIOMHBIX IPOEKTOB) MPOU3BOJUTCS 110 aKTy YCTAHOBJIEHHOro oOpasia.

6. Ilopsinok y4éra, XpaHeHHs, BbIIAYH H NepeIayd B APXUB JOMAIIHHX KOHTPOJIbHBIX
paboT M 0TYETOB MO NPAKTHKE

6.1 Ilopsnok y4éra, XpaHEeHHUs, BbIaYM M NE€peJadyd B apXUB JOMAIIHUX KOHTPOJIbHBIX pa-
60T, OTYETOB MO y4eOHOM, MPOU3BOACTBEHHOH (10 MPOQUIIO CHENHATBHOCTH) U MPeLIMINIOMHON
IpakTHKaM TaKoM e, KaKk U 10 KypcoBbIM paboTaMm Hactosiero [lonoxenus.

6.2 Cpok XpaHEHHs JOMAUIHUX KOHTPOJIbHBIX paboT, OTYETOB MO y4eOHOH, MPOM3BOICT-

BEHHOI (110 IPOGHITIO CHIEHATBHOCTH) U MPEAUIUIOMHOM MpaKTHKaM — OJIUH IO/,

7. 3akJII0YNTENbHbIE MOJI0KEHHU S

7.1 Hacrosuee [lonoxxeHune BcTynaeT B CHILy ¢ MOMEHTa €0 yTBEPXKACHHUS U ACHCTBYET 10
3aM€HBI HOBBIM.

7.2 3MeHeHus U JonoaHeHus Hacrosmero [lonoxenus oGpopMIIsIIOTCS IPUKAa30M JHPEKTO-

pa TEXHHUKYyMa.
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Ha repeiady KypCOBBIX H KOHTPOJIBHBIX pPaboT, OTYETOB IO y4eOHOM, MPOU3BOACTBEHHOIA,
IPEIIMIUIOMHOM IIPAaKTHKaM, BBITYyCKHBIX KBATM(QHUKAIIHOHHBIX paboT (AUILIOMHBIX paborT,
JUILUIOMHBIX IIpoekToB) obydaromuxcs HAHUITIOY CKT «3unanue»

Komucceus B cocraBe @.U.0., donxcHocmy, Ha3HAYCHHAs IPUKA30M JUPEKTOPA TEXHUKYMA

HOMep npukasza u dama, COCTABUJIA HACTOSILIMH aKT Ha Nepeladyy KypCOBBIX U KOHTPOJIbHBIX pabor,
OTYETOB IO y4eOHOH, MPOU3BOACTBEHHOM, MPEUTUIUIOMHOM MPAKTHKaM, BBITYCKHBIX KBaJIH(HKa-
IIMOHHBIX paboT (IMIVIOMHBIX pabOT, IUIIOMHBIX IIPOEKTOB) O0YYAIOLIMXCS B @pXHUB TEXHHKYMa:
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