Herocyaapcreennoe AKKPEIHTOBAHHOE HEKOMMEPYEeCKoe YaCTHOe
npogeccuonanbHoe 00pa3oBaTebHOE yUpeskIeHHe
«Cesepo-KaBka3ckuii TexHuKyM «3HaHHe»
(HAHYITIOY CKT «3unanue»)

350000, r. Kpacnonap, yi1. JleBaneBckoro, 66
& 1en./paxc 8(861) 253-61-52, 8(861) 253-61-54
E-mail:skt-k-z@mail.ru; www.skt-k-z.ru

f,‘/’/H/Q'{(’;‘hé\\\"
08 N D g3
./;z\q,Y\“,wﬁ"“““’eh«z MO
7O o ae8 OTPH o
<

[IpunsaTo Ha 3acenanuu
[Tenarorunueckoro Cosera
HAHYIIOY CKT «3unanue»
«d{» OF 20 40 r.

[Tporoxon Ne /.

H&TOp HAHUIIOY CKT «3nanue»
7 E.JI. Makaposa
D& 20d0r

INOJIOKEHHUE
O ITOPAJAKE ®OPMHUPOBAHMUSI, BEAEHUS U XPAHEHUSI
JIMYHBIX TEJ OBYYAIOLIIUXCA

1. O6mmue mosnoxeHust

1.1 Tonoxenue o mopsiike GOpMUPOBAHHS, BEACHAS U XPAHEHHUS TMYHEIX JIEN 00YyYarOLIHX-
cs (nanee — [Tonoxenue) pa3paboTaHO B COOTBETCTBHH C:

- QenepansabM 3akoHOM Ne 273-D3 ot 29 nekabps 2012 r. «O6 obpasoBanun B Poccuii-
ckoil Oeneparumy;

- ®enepanbHpIM 3ak0HOM Poccuiickoii ®enepanuu Ne 152-D3 ot 27 urons 2006 r. «O nep-
COHAIBHBIX JaHHBIX);

- GenepanbHbM 3ak0HOM Poccuiickoit ®eneparun Ne 125-®3 ot 22 oktabps 2004 r. «O6
apXuBHOM Jeie B Poccuiickoit @enepanuny;

- ®enepanbHbiM 3akoHOM Poccuiickoit ®enepanmu Ne 27-®3 ot 1 anpenst 1996 r. «O6 un-
JUBHYaTbHOM (IEPCOHUULMPOBAHHOM) y4eTe B CHCTEME 00S3aTeNbHOrO NEHCHOHHOTO CTPaxo-
BaHUSAY,

- IIpukazom Munucrepcta obpazoBanust u Hayku Poccuiickoit Demepaunn ot 14 HioHs
2013 r. Ne 464 «O06 yTBep)KIeHHH MOPS/AKA OPraHU3aLMH ¥ OCYILECTBICHHS oOpa3oBaresbHOH fes-
TETLHOCTH 110 00pa30BaTeIbHBIM MPOrpaMMaM CpeIHero npoecCHOHaILHOT0 06pa3oBaHms;

- IIpukasom MunucTepcTBa 06pasoBanust u Hayku Poccuitckoit deneparuu ot 23.01.2014
roga Ne 36 «O6 yTBepkIeHHH MOps/IKa NpHeMa Ha 00ydYeHHe 1o 06pa3oBaTEIbHBIM MPOrpaMMam
CpeHero npogeccHOHaIBHOro 06pasoBaHus» (¢ u3MeHeHusMH oT 11.12.2015 Ne 1456);

- Ilpukasom Munucrepctsa npocemenus Poccuiickoit ®enepauu ot 26 HosGpst 2018 .

Ne 243 «O BHecenun usmenenuit B [lopsiok mpruema Ha 06y4eHHe 0 06pa3oBATENLHBIM MPOTPaM-



MaM CpeiHero npoQecCHOHaIbHOro 06pa3oBaHus, YTBEPXKACHHBIN pUKa3oM MuHHCTEpCTBa 06pa-
30BaHMs U Hayku Poccuiickoit ®eneparun ot 23 suBaps 2014 r. Ne 36»;

- YeraBom HAHUIIOY CKT «3uanue»;

- [IpaBunamu npuema 8 HAHUITIOY CKT «3Hanue» (najiee — TEXHHKYM).

1.2 Tlonoxenue ompenesnseT NOpsIOK (pOPMHPOBAHUS, BEIEHHS U XPaHEHHS JIMYHBIX e
oOyyqaromuxcst TeXHuKyMa ((ununana).

1.3 JInynoe nemno 00y4darommerocst — COBOKYIHOCTb IOKYMEHTOB, COJAEPKAIMX HHYOPMALIHIO
00 obyuyaromemcs ¥ ero 00y4eHHH B TeXHUKYMe ((uinane).

1.4 Undopmanus, conepxainasics B THYHOM Jejie 00YyYaroIerocs, OTHOCHTCS K MEPCOHAb-
HBIM JJaHHBIM U HE MOXET Ile€pe/laBaThCs TPETHHM JIMLAM, 3a UCKJIIOYEHHEM CIIy4aeB, MPeayCMOT-
PEHHBIX 3aKOHOATEIbCTBOM.

1.5 Tlo opunuansHOMy TpeGOBaHHIO MpEACTaBUTENEH OPraHOB MCIIOJHHTEIbHOH BIACTH W
rocy1apCcTBEHHBIX opraHoB Poccuiickoit ®enepauuu, 0GOpMIEHHOMY B YCTAHOBJIEHHOM MOPSIKE,
M3 JIMYHOTO Je1a 00yYaroIerocss MoxeT ObITh HepenaHa HHpOpMaNUs B 06beMe, He IPEBHIIA0-
meM 00beM 3alpallMBaeMbIX cBeleHHH. [IucbMeHHOe paspelneHne Ha IpeaocTaBieHne HHGOpMa-

UK U3 JIMYHOTI'O JAcJIa o6yqa}omerocs1 JAa€T JUPEKTOP TEXHUKYMaA HUIIH JIUIO, UM YIIOJJHOMOYEHHOE.

2. ®opMHpPOBAHHE JHYHBIX €] 00yYAIOIMUXCSH

2.1 JIuanoe meno oGywaromerocs GopMUpyeTCs Ha KaXJOro MOCTYNAOIIEro B IPUEMHOM
KOMHCCHH T€XHHKyMa ((uiaMana) mpu rnojgave 3asBi€HHS U IPEACTaBIAET cOO0H MOMEINEHHBIH B
nanky (aiir) naket KCepOKONHMi U (MJIH) OPUTHHAIOB JOKYMEHTOB, IIPE1yCMOTPEHHBIX PaBHIaMHU
NpHeMa TEXHUKyMa Ha TEKYLIUH ro.

2.2 JlnuHple mena 3a4MCIIEHHBIX 00Y4YalOIUXCS MepelatoTcs B y4eOHbIA OTAeN TEXHHKyMa
(punuana). Jluunele nema MOCTYMAIOMMX, HE MOIEKAIUX 3AYHCIIEHHIO, XPAHATCA B IPHEMHOM
KOMHUCCHH 6 (ILIECTh) MECSILIEB, 3aTEM YHUUYTOKAIOTCH.

2.3 JInynoe neno o6yyarommerocs: J0JDKHO COAEPKaTh CAEAYIOIHE JOKYMEHTHI:

- 3asBJICHHE YCTAHOBJIEHHOI0 00pa3iia o NpHeMe B TEXHHKYM;

- KOIIHs IOKYMEHTA, yI0CTOBEPSIOIIEr0o JHYHOCTD, IPaXIaHCTBO;

- IOKyMeHT 00 00pa3oBaHuH, IPUIIOJKEHHE K TOKYMEHTY 06 00pa3oBaHu (IIpH HAJTHUMH);

- 3aBEPCHHbIM B YCTAHOBJIEHHOM IOPSAIKE NEPEBOJ Ha PYCCKHUH A3BIK JOKYMEHTa HHOCTpaH-
HOT'0 roCyiapcTBa 00 00pa3oBaHMU M NMPUIIOXKEHHUS K HeMY (IJ1sl HHOCTPAHHBIX FPaXkIaH);

- CBH/IETEJBCTBO O NMPH3HAHMK MHOCTPAaHHOrO 00pa3oBaHHs (U MHOCTPAHHBIX IPaXKIaH B
Cily4ae HEOOXOIMMOCTH HOATBEPXKACHHS YPOBHS 00pa3oBaHHs, MOJIy4aeMoro 3a py6exoM, poc-
CHHCKOMY B COOTBETCTBHH CO cTathed 107 ®demepanpHoro 3axona Ne 273-®3 or 29 nexabps

2012 r. «O6 ob6pazoBanuu B Poccuiickoii enepariumn»);



- KONHMM JOKYMEHTOB WJIM MHBIX J10Ka3aTeJIbCTB, MOATBEPXKAAIOIIMX MPUHALIEKHOCTb CO-
OTE4EeCTBEHHHKA, IIPOXKUBAIOLIETO 328 pyOeXoM, K IPpyIaM, IpeayCMOTPEHHbIM cTaThel 17 MDene-
pansHOTO 3aK0oHa Ne 99-D3 ot 24 mas 1999 r. «O rocynapcrBenHol nonutuke Poccniickoit dene-
pallMi B OTHOLIEHHH COOTEYECTBEHHUKOB 32 PyOEXKOM»;

- pe3yJIbTaThl BCTYMHUTEIbHBIX MCIBITAHUH — 3K3aMEHALIMOHHBIA JINCT U MUCbMEHHBIA TECT
(nns moctynaromux mo crnennanbHocTd 40.02.02 TIpaBooxpaHUTENbHAS AEATENBHOCTD);

- CIIpaBKy O MPeIBApHTENFHOM MEIHLUHCKOM OCMOTpe (I NOCTYNAIOIIUX Ha CrelHalb-
HOCTH, TIEpeYrCIieHHbIe B ITocTaHoBIeHun [IpaButensctBa Poccuiickoit ®enepanuu ot 14 aBrycra
2013 r. Ne 697);

- OpMIMHAT COTJIaCHs POJMTENeH (3aKOHHBIX MpelcTaBUTeNeH) Ha 0OpabOTKy mepcoHalb-
HBIX JAHHBIX (171 HECOBEPIIEHHOJIETHUX MOCTYNAIOIINX );

- xcepokornuss CHUJIC, B cOOTBETCTBHU ¢ TpeOOBaHHAMH IIO 3anojHEHHIO cuctembl PUC
OPLIO;

- noroBop 06 oOpa3oBaHMH Ha OOy4deHHE MO 00pa30BaTENILHBIM IPOTrpaMMaM CpPEeIHEro
npo¢ecCHOHAILHOTO 00pa30BaHus;

- KCEPOKOITHUSI BOGHHOTO OMJIeTa MM KCEPOKOIHS MPUIIMCHOIO CBU/IETENILCTBA, B COOTBETCT-
Buu ¢ ®enepanbHpM 3ak0HOM OT 28.03.1998 r. Ne 53-03 «O BoMHCKOH 0043aHHOCTH M BOCHHOM
ciyxoe»;

- 4 pororpaduu pazmepom 3x4.

2.4 Ilpu 3aynciieHry o0ydarouerocs B MOpsAKe MepeBoja U3 Ipyroi o0pa3oBaTesibHOM Op-
raHU3al{H Ha HETo 0(hOPMIISETCS JIMYHOE AENI0 U3 CIEAYIOIHX 00513aTeIbHBIX JOKYMEHTOB!

- 3adBJIEHHE O 3a4YMCJIEHUH B mopsjke nepeBoaa 0(B ¢puinanax NpHKIaAbIBacTCa J0K/Ia1Has
pykoBoauTes puanana);

- crpaBKa o0 meproje 00ydeHus (akaJeMuyecKas CIpaBKa), BbIIaHHAs HCXOIHOH oOpa3osa-
TEJIbHON OpraHu3aLuen;

- BBIIMKCKA U3 IIpUKa3a 00 OTYMCIICHUH B CBS3H C IIEPEBOJIOM;

- KOIIHS IOKYMEHTa, YOCTOBEPSIOIIEro IHYHOCTD, a TAKXKE IPAXKAAHCTBO,

- IOKyMEHT 00 00pa30BaHiH, IPUIOKEHHE K JOKYMEHTY 06 00pa3oBaHuH (IIpH HAIMYKH);

- 3aBEPEHHBIN B YCTAHOBJIEHHOM IOpSIKE MEPEBO Ha PYCCKHMH A3BIK JOKYMEHTA HHOCTpaH-
HOTO rocyaapcTBa 00 06pa3oBaHUM M IPUIOKEHUS K HEMY (UL HHOCTPaHHBIX IPaXk/aH);

- CBHJETEIBCTBO O MPHU3HAHHH MHOCTPAHHOTO 00pa3oBaHUs (U MHOCTPAHHBIX IPaXIaH B
cilydae HeOOXOIMMOCTH IOJTBEPXKICHHs ypOBHsS 00pa3oBaHHMs, MOJy4aeMOro 3a pybexom, poc-
cuiickoMy B coorBeTcTBHH co cTaTheil 107 ®enepanpHoro 3akona Ne 273-®3 or 29 nexabps
2012 r. «O6 obpasoBanuu B Poccuiickoit ®eneparuny»);

- coryiacue Ha 00paboTKy MEepPCOHAIBHBIX AaHHBIX;
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- moroBop 00 oOpa3oBaHMH Ha OOy4yeHHe MO 00pa30BaTENbHBIM IPOrpaMMaM CpeIHEero
npoecCHOHAIBHOTO 00pa30BaHMs;

- HHIMBHyaIbHas 3a4eTHO-9K3aMeHal[MOHHAas BEIOMOCTD I JIMKBH/IALMH aKaJIeMHYeCKOH
3aJOJDKEHHOCTH (IpH HAIMYHH Pa3sHHIBI B 00pa30BaTeIbHBIX MpOrpaMMax M (MiM) y4eOHBIX Ijia-
Hax);

- xcepoxomuss CHUJIC, B cOOTBETCTBHU ¢ TpeOOBaHHSMM 110 3amoiHeHHI0 cucTeMbl GUC
OP/IO;

- KCEPOKOIHSI BOGHHOTO OHMJIeTa MM KCEPOKOIHS IPUIIMCHOIO CBUIETENILCTBA, B COOTBETCT-
Bun ¢ @enepanbubiM 3ak0HOM OT 28.03.1998 r. Ne 53-®P3 «O BOMHCKOH 00A3aHHOCTH W BOCHHOIA
ciyxoe»;

- 4 ¢pororpadun pazmepom 3x4.

2.5 Tlpu BOCCTaHOBJIEHHH OOYYAIOLIErocss B TEXHHKYM €ro JIMYHOE N0 (IpH HATHYHH)
M3bIMaeTCs M3 apXMBa OpraHU3alui. B JIMYHOE [eM10 BOCCTAaHOBUBIIEr0Cs 00Y4arOIIErocs BKJia/bl-
BaIOTCA:

- 3agBJICHHE O BOCCTAHOBJIEHNH B TEXHUKYM;

- BBIIIKCKA M3 MPHKa3a O 3aYUCIICHHH B MOPSAAKE BOCCTAHOBJICHHUS,

- MHMBHIYaJIbHbIA yueOHBIH MUIaH 1S TUKBUAALHU aKaJeMHUYECKOH 3a10/DKEHHOCTH (pH
HAJIHYUH TaKOBOK).

IIpu OTCYTCTBHH B apXUBe JIMYHOIO Jella BOCCTAHOBHBIIETOCs 00YYaroIerocs oHo HopMu-
pyercs ¢ ydeToM TpeboBaHui myHKTa 2.2 HacTosumero [lonoxenus.

2.6 Ilpu hopMUpOBaHUHM ITaKeTa JOKYMEHTOB B (aiin (manky) opopMIISETCs THTYJIbHBIHA JHCT
¥ (1H) ydeOHas KapTouKa CTYEHTa, OIMMCh HaXONSIIMXCS B JIMYHOM JIe/ie KCEPOKONHH U (WIK) OpH-
THHAJIOB JIOKYMEHTOB I10 (JOpMe, yCTAHOBJICHHO! y4eOHBIM OTIEIOM TeXHHKyMa (buimana).

2.7 OpurdHaibsl JOKYMEHTOB 00 00pa30BaHHMM XPAHATCA B y4e€OHOM OTHeNe TeXHHKyMa
(bunmana) 10 OKOHYaHUs CPOKa OOy4eHHs H(MJIM) OTUHCIIEHMS, BBLIAIOTCSA 00ydYaromuMmes 3amec-
THTEeM JupeKkTopa TexHukyMma o YMP (B ¢punuanax — 3amectureneM pykooaurens no YMP), o

YEeM JeJIacTCs 3alliCh B KHUT'€ BbIJJa4H aTTECTATOB.

3. Beaenue JHYHBIX JeJ1 00y4al0muXxcsi B mepuoj 00y4eHHns

3.1 O653aHHOCTH IO BEAEHHIO JIMUHBIX Jej1 00YyYarolMXCsl B TEYEHHE BCEro nepuojaa ody-
YeHHs BO3JIararoTcs Ha pabOTHHKOB y4eOHOro OT/ea.

3.2 B TeyeHne oOy4eHHUs B JHYHBIE Jesia 00ydarOMMXCs MOI'YT BHOCHTBCS ClIEAyIOLIHE 10~
KYMEHTBI HJIH CBEICHHS:

- KOITK 0JIMca 0053aTeIbHOr0 MEUIIMHCKOIO CTPaXOBaHHS,

- KOITHA CBUAETEIIBCTBA O IIOCTAHOBKE HA Y4ET (bmnqecxoro JIMI1a B HAJIOTOBOM OpraHe;



- KOIIMM JOKYMEHTa O KBIM(HKALUHU (€cTH 00yYarolMHCs CaMOCTOSATEIBHO OCBOMII IIPO-
rpaMMmy MpoQeccHOHaIbHOro 00yueHus) Wi 06 0Opa3oBaHUM U O KBaTH(pHUKAUH (eciu 00ydaro-
IHHCS CaMOCTOSTEIBHO OCBOMII HHYIO IIPO(eCCHOHATBHOIO 00pa30oBaTeIbHYIO POrPaMMmy );

- 3asBJICHHE O MEepeBoJe (IIPeAoCTaBisfeT 00yJaloUMNACs, KeTaloLHi IepeBecTHCh Ha JIpy-
ryio o6pa3oBaTe/IbHYIO IPOrpaMmy);

- 3asBJICHHE 00 OTYMCIIEHHH B MOPSAAKE IepeBoa (IIPeIOCTaBIsIeT 00yYatOUUiAcs, KOTOPBI
OTYHCJIAETCA U3 OPraHU3alK B OPSAIKE NIEPEBOZA B APYTYIO OPraHU3aLHIo);

- XapaKTEpUCTHKA U3 IIPEebIAYIIEro y4eOHOro 3aBeICHHUS;

- CIpaBKa O MepeBojie (COorjaacue, KOTOpOe BBIIAETCS OpraHu3alieil, MpHHUMAIOMEN 00y-
YarolIerocs, OTYHUCIECHHOIO B MOPSIKE IIepeBoa);

- 3asBJICHHE Ha aKaJIEMUYECKHH OTIYCK C JOKYMEHTaMH, MOJITBEPXAAIOIIMMH OCHOBAHUE
21 oOpMIIEHHsT OTIYCKa, M BBINHCKA (KOMHUS) M3 MPHUKa3a O MPeJOCTABICHUH aKaJIeMHYECKOro
OTIIyCKa;

- 3asBJICHHE O BBIXOJIC M3 aKaJEMHMYECKOro OTIYCKa M BBIMHMCKA (KOIHs) U3 MpHKa3a O J0-
IycKe K 00pa3oBareIbHOMY IpoIieccy;

- BBIITUCKH U3 IIPMKA30B O 3a4MCIICHUH, IEPEBOJIE, OTYUCIICHUH, BOCCTAHOBJIEHHH;

- BBIIMCKH U3 NMPHKA30B O IPEMUPOBAHHMHU, HA3HAYEHHH HHIMBUYAIbHBIX CTHIICHIHM, MIpe-
JOCTaBJICHUU MEP COLMAIbHON MOIEPIKKH;

- BBINMCKH U3 IIPUKA30B O IPUMEHEHUH MEp TUCILMILIHHAPHOTO B3bICKAHHMS;

- KOIIUHM CIIPaBOK 00 00y4YeHUH MM O MepHoze o0ydeHHs, BbIIaBaeMbIX [IPH JA0OCPOYHOM IIpe-
KpaleHuH 00pa30BaTeIbHBIX OTHOIIEHUH HIIM B HHBIX CIIy4asX (10 TpeGOBAHHIO 00YyYarOLIErocs);

- CTyJIeHYECKHH OMIIET (B Cily4yae OTYHCIIEHUs 00yJaroerocs).

3.3 Ilpu orumcnenun oOydarolLIerocs, B CBSI3U C 3aBepIEHHEM OOYYEHHs, B JIMYHOE JEJIO0
BKJIQJIBIBAIOTCS 3aYeTHAs KHUXKKA, KOIMs JUIJIOMA O CPeJHEM Mpo¢ecCHOHAIBHOM 00pa3oBaHUH U
IIPHUJIOXKEHHS K HEMY, BBIITUCKH U3 IIPHKA30B.

3.4 Tlpu oTunciaeHHH 00yYaroIEerocs o0 HHUIIMATHBE TEXHUKYMa B JINUHOE JIEJI0 BKJIAAbIBa-
€TCS BBINMCKA U3 NpHKasa 00 oruucieHuu. CtyneHueckuil Ouner (eciau caaercs o0ydarommmes),

YHHUYTOXACTCA, 3a4CTHAA KHHXXKa (CCIII/I CaacTCA o6yqa10umMc;1) BKJIaABIBACTCA B IHYHOE ICJIO0.

4. XpaHeHHe JJHYHBIX JeJ1 00y4aro muXcst

4.1 B mepuoJ nocTyniaeHus 1 00y4eHHs JIMYHbIE Jefa 00ydarommXcs (IoMeleHHbIe B (aii-
Jbl (manku) 00s3aTeNIbHBIE H MHBIE JOKYMEHTBI Ha KaXKI0Tro 00yd4arouerocs) GopMUPYIOTCS B Mar-
KH II0 TpyIIaM, KypcaM U CIIELHATbHOCTSIM.

4.2 Ilanku ¢ TMYHBIMH JelaMH OOyYalOIMXCs XPaHSATCS B Y4eOHOM OTee TEXHHKyMa

(pmuana).



4.3 B cimy4ae yTpaTel/IOpYM JHYHOTO Aena oOydaromierocs (OpMHPYETCS HOBOE JIMYHOE
JIeTIo.

4.4 Tlpu oryrciaeHun oO0y4aroIIErocst U3 TEXHUKyMa U3 JIMYHOTO [Jej1a BhIIAETCS OPUIHHAI
JOKyMeHTa 00 00pa30BaHMH, IPENOCTABICHHBIN HA MOMEHT 3a4HcieHus. B muyHoe 1eno obyvaro-
IIErocsl BKJIaABIBAeTCs KOMHUS JOKyMeHTa 00 00pa3oBaHHH.

4.5 JIuyHble nena BBITYCKHHKOB, a TaKKe 00ydYaroIIUXCs, OTYHUCIEHHBIX M3 TEXHHKYMa 110
pa3IHYHBIM OCHOBAHMSAM, NEPENAIOTCS HA XpaHEHHE B apXMB TeXHUKyMma. [lepenaya JHYHBIX HeEI
o0yyaromuxcsi B apXHB OCYIIECTBIISAETCS pabOTHUKOM y4eOHOrO OT/ENa [0 aKTy HE II03HEE OKOH-
YaHMs TEKYIIETO KaJeHJapHOro roja, B KOTOPOM COCTOSUICS BBIITYCK O0YYaroLIuXxcs, TM60 Tpex Me-
CALIEB ITOCJIE U3JIaHHUA TIPHUKa3a O JOCPOYHOM MpeKpalieHH 00pa3oBaTeIbHbIX OTHOLIEHHH.

4.6 JInunple nena oOydarolMXcsl, OTYMCIICHHBIX B CBSI3M C OKOHYAHHEM 06pa3oBaTeNIbHOM

OpraHH3alliy, XpaHATCs B apXuBe 75 JieT.



